
 

 

March 1, 2010 
 
 

REQUEST FOR PROPOSAL 
 

For Employment Agency to Assist with  
Temporary Hiring of High School Internship Program Participants 

 
Dear Contractor: 
 
The Metropolitan Transportation Commission (MTC) invites your firm to submit a 
proposal to serve as the employment agency to assist with the temporary hiring of high 
school students selected to participate in MTC’s Summer Internship Program, in which 
students will work at various job sites around the nine-county Bay Area in the months 
of June, July and August.  
 
This letter, together with its enclosures, comprises the Request for Proposal (RFP) for 
this project. Responses to this RFP should be submitted in accordance with the 
instructions set forth below.  
 
Any addenda will be posted on MTC’s website. All potential bidders are responsible for 
checking the website for any addenda to the bid documents.   

Proposal Due Date 
Interested firms must submit an original and two (2) copies of their proposal to MTC no 
later than 4 p.m. on March 31, 2010.  Proposals received after that date and time will 
not be considered.  
 
Proposals will be considered firm offers to enter into a contract and perform the services 
required under this RFP for a period of one hundred twenty (120) days from their due 
date, at the terms stated in the proposal. 
 
MTC Point of Contact 
Proposals and all inquiries relating to this RFP shall be submitted to the address shown 
below. For telephone inquiries, call (510) 817-5741. E-mail inquiries may be directed to 
<amacaulay@mtc.ca.gov>. 

Ann Macaulay, Project Manager 
Metropolitan Transportation Commission 

Joseph P. Bort MetroCenter 
101 Eighth Street 

Oakland, CA  94607-4700 
Fax:  (510) 817-5848 
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Background 
MTC is the transportation, planning, coordinating and financing agency for the nine-county Bay 
Area.  Each summer, MTC sponsors a summer internship program for high school students. The 
purpose of the program is to introduce high school students to career opportunities in the field of 
transportation, and to provide MTC’s transportation partners (such as transit agencies, city and 
county public works departments, and county congestion management agencies) with assistance 
on entry-level tasks.  
 
Approximately twenty-five (25) to thirty (30) paid full-time internships will be available 
throughout the Bay Area, which includes the counties of Alameda, Contra Costa, Marin, Napa, 
San Francisco, San Mateo, Santa Clara, Solano and Sonoma. See Appendix A-1 for a tentative 
list of cities in which jobs sites will be located. MTC will recruit students from all nine Bay Area 
counties. Ideally, students will live in the same city or county in which they work. Students 
selected to participate in the program will work either full or part-time, for an estimated eight (8) 
weeks between the months of June and August.  Students are paid just above San Francisco’s 
minimum wage.  Although MTC supports and encourages the outside agencies to pay for some, 
or all of the student’s salaries, the funds for this contract will come from MTC.  
 
MTC coordinates the recruitment of the students. Applicants must be at least sixteen (16) years of 
age and have completed at least the tenth grade by the start of the program. Students must 
complete an application package consisting of an MTC application, a cover letter stating why they 
are interested in this program and a letter of recommendation (2 letters if their GPA is below 2.8). 
MTC will match students with job sites located near the student’s home. The job supervisors will 
conduct the interviews and make a selection from the pool of applicants given to them by MTC. 
 
Scope of Work, Schedule and Budget 
The MTC will go through the recruitment process.  The MTC Project Manager will make the final 
decision on which students are selected to participate in the internship program.  The Contractor 
will hire those students selected to participate in the internship program by putting the students on 
the Contractor’s payroll.  The selected Contractor will be responsible for compliance with federal 
and state child labor laws.  The Contractor will need to be mindful of the fact that this may be the 
students’ first time in the work force. Because of this, MTC has found that the selected Consultant 
requires good communication skills, an empathetic approach, and a willingness to walk students 
through the process of holding their first jobs.   
 
MTC intends to enter into a contract with the selected Contractor by April, 2010.  This is 
approximately a ten (10) week project.  The MTC orientation will occur the third or fourth week of 
June. Students will begin their summer internships in late June or early July 2010 but in no event 
prior to the orientation. Appendix A, the Scope of Work for the project, describes the specific tasks 
required under this RFP.  MTC expects the work for this effort to be completed by September 10, 
2010. 
 
The MTC Commission may renew the contract for four (4) consecutive summer hiring seasons 
(through 2014), subject to approval of any changes to the intern program, satisfactory 
performance by the Contractor, and approval of the Internship budget by MTC.  
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Proposers’ Conference, Requests for Clarification or Exceptions 
A proposers’ conference will be held on Tuesday, March 16, 2010 at 10:00 a.m. in the 3rd Floor 
conference room at the Joseph P. Bort MetroCenter Building, 101 8th Street, 3rd Floor, Oakland.  

Any requests for clarification of or exceptions to RFP requirements must be received by MTC no 
later than 12:00 p.m. on March 19, 2010 to guarantee response or consideration.  

 
Form of Proposal 
Sections that should be included in each proposal are described below.  Proposers are 
encouraged to print double-sided copies to save paper. 
 
Each proposal shall include: 
 

1. Transmittal Letter- A transmittal letter signed by an official authorized to solicit business 
and enter into contracts for the firm. The transmittal letter should include the name, 
telephone number and email of a contact person if different from the signator.  The letter 
should indicate that the SOQs are firm offers to enter into a contract and performed work 
related to this RFQ for a period of one hundred twenty (120) days from SOQ submission.  

2. Title Page-Title page showing the RFQ subject, the name of the proposer’s firm, address, 
telephone number, name of contact person, and the date.  

3. A summary, which describes the Contractor’s company, office location and any relevant 
experience.  

4. A detailed statement of the firm’s qualifications and experience specifically your role in 
employing staff under the age of 18.  Address your previous experience and how you 
would address each task in the Appendix A, Scope of Work.   

5. The agency’s billing and salary payment process, i.e., weekly, bi-weekly.  Along with an 
explanation as to how your firm will pay students who are not on direct deposit; give 
precise timeline as to when these students’ will receive their checks. 

6. Describe your style in managing agency hires, particularly hires under 18.  

7. Appendix B, Price Proposal Form, signed by an individual authorized to solicit business 
and enter into contracts for the firm, including the name and telephone number of a 
contact person, who will be working with the students, if different from the person 
signing the letter.   

8. Appendix C, Contractor’s Reference Form, which lists at least three (3) references of 
clients for whom you have performed similar work, including the name of the client; also 
the name and telephone number of a contact person for each project. 

9. Appendix D, A signed Levine Act statement;  
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Proposal Evaluation Factors 
The Project Manager, in consultation with the MTC Office of General Counsel, will conduct an 
initial review of the proposals for inclusion of the items requested in Form of Proposal above.  
Any proposal that does not include enough information to permit the evaluators to rate the 
proposal in any one of the evaluation factors listed below will be considered non-responsive.  A 
proposal that fails to include one or more items requested in Form of Proposal may be considered 
complete and generally responsive, if evaluation in every criterion is possible. 
Responsive proposals will be evaluated by a panel of staff representatives from MTC, based on 
the following criteria, all relatively equal in importance: 

• Firms knowledge of FLSA and Child labor Laws and overall experience in agency 
 operations. 
• Identification of a consistent account representative and the level of experience this 

person has with CA labor laws specifically to the employment of minors. 
• Cost-effectiveness. 
• Demonstrated experience successfully managing a student placement program. 

The panel may select a firm based on written proposals alone or may develop a “short-list” of 
firms to be interviewed. Panel may interview the agency representative as well as the identified 
representative.  Following the interviews, the panel will recommend a firm to MTC’s Executive 
Director. If he agrees with the recommendation, he will forward it to MTC’s Administration 
Committee for approval.  
 
MTC reserves the right to accept or reject any and all proposals, waive minor irregularities in 
proposals, request additional information or revisions to proposals, and negotiate with any or all 
proposers. Any award made will be made to the firm whose proposal is the most advantageous to 
MTC, based on the evaluation criteria listed above. 
 
Consultant Selection Timetable 
 
March 16, 2010, 10:00 a.m. Proposers' Conference, 3rd Floor Conference Room 

March 19, 2009, 12:00 p.m. Deadline for requests for exceptions to standard 
contract provisions 

No later than 3 working days before 
bids’ due date 

Objections to RFP Provisions 

March 31, 2010, 4:00 p.m., Closing date and time for receipt of proposals 

Week of April 5, 2010 Interviews (if necessary) 

April 14, 2010  Recommendation of Contractor to Administration 
Committee 

April 23, 2010 (approximate) Execution of Contract 
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Selection Disputes 
A proposer may object to a provision of the RFP on the grounds that it is arbitrary, biased, or 
unduly restrictive, or to the selection of a particular Consultant on the grounds that MTC 
procedures, the provisions of the RFP or applicable provisions of federal, state or local law have 
been violated or inaccurately or inappropriately applied by submitting to the Project Manager a 
written explanation of the basis for the protest: 
 

1. No later than three (3) working days prior to the date proposals are due, for objections to 
RFP provisions; or 

2. No later than three (3) working days after the date the proposer is notified that it was 
found to be non-responsive; or 

3. No later than three (3) working days after the date on which the contract is authorized by 
the MTC Administration Committee or the date the firm is notified that it was not 
selected, whichever is later, for objections to consultant selection. 

 
Except with regard to initial determinations of non-responsiveness, the evaluation record shall 
remain confidential until the MTC Administration Committee authorizes award. 
 
Protests must clearly and specifically describe the basis for the protest in sufficient detail for the 
MTC review officer to recommend a resolution to the Executive Director. The Executive 
Director will respond to the protest in writing, based on the recommendation of a MTC review 
officer.  Authorization to award a contract to a particular firm by the MTC Administration 
Committee shall be deemed conditional until the expiration of the protest period or, if a protest is 
filed, the issuance of a written response to the protest by the Executive Director.   
 
Should the protesting proposer wish to appeal the decision of the Executive Director, it may file 
a written appeal with the MTC Administration Committee, no less than three (3) working days 
after receipt of the written response from the Executive Director.  The Administration 
Committee’s decision will be the final agency decision. 
 
General Conditions 
MTC will not reimburse any Contractor for costs related to preparing and submitting a proposal.   
 
All materials submitted by proposers are subject to public inspection under the California Public 
Records Act (Government Code § 6250 et seq.). 
 
MTC reserves the right in its sole discretion not to enter into any contract.  
 
A synopsis of MTC’s contract provisions is enclosed for your reference as Appendix E.  If a 
proposer wishes to propose a change to any standard MTC contract provision, the provision and 
the proposed alternative language must be submitted prior to the closing date for receipt of 
requests for clarifications/exceptions listed above.  If no such change is requested, the Consultant 
will be deemed to accept MTC’s standard contract provisions, unless such language is protested 
in accordance with the procedures listed above.  
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APPENDIX A 

SCOPE OF WORK 

 
Prior to the student starting in their Internship position: 
The Contractor will hire those students selected to participate in the internship program by putting 
the students on the Contractor’s payroll.  The Contractor will assign each student to the work site 
approved by the MTC project manager or designee. Student selection will begin in mid-April 
2010, and continue until all slots are filled. Students will begin their summer internships in late 
June or early July 2010 but in no event prior to the orientation. Start dates will vary for each 
student. 
 
The Contractor will: 

• Assign each student to the work site identified by the MTC Project Manager or 
Representative.  

• Ensure the selected student receives a new employee packet consisting of the employment 
documentation that they will bring to the opening orientation. Along with a welcome letter 
and instructions on what to fill out prior to orientation. 

• Create a “Pay periods and pay dates” schedule, that will be provided to the students along 
with their in-processing packet.  

EXAMPLE 
 
 

• Work in coordination with the MTC project manager, or a representative, on planning the 
agenda for the opening orientation which is held at MTC’s building located at 101 Eighth 
Street, Oakland, CA 

• Have at least two representatives in attendance at the orientation ready to present and 
assist the students on how to properly fill out the forms they received.  Representatives 
should also be ready to go over the personnel/administrative policies, procedures and 
protocols.  

• Introduce to the students their point of contact to resolve any payroll or other 
administrative issues. 

• Provide students with timesheets and any other materials needed for each payroll period. 
• The hiring process must be completed before students can begin their employment.  

 
Due Date:  The orientation session is scheduled for one day, the second or third week of June 
and is expected to run from 9 a.m. until 2 p.m.  Every Friday, by Close of business or 5:00 PM, 
whichever is earlier. The Contractor will send to MTC a t spreadsheet tracking each student and 
listing documents completed and documents pending completion.  
 
After start of Internship: 
The Contractor will be responsible for administrative tasks related to the interns’ employment.  
Contractor will be responsible for compliance with federal and state child labor laws and for 
ensuring timely payment of interns.  Each student shall be paid $10.00 per hour (this is the 
current wage, which is subject to any increase in the Federal or state minimum wage).  If the 

Beginning Payroll Date Ending Payroll Date Timesheets Due Pay Day 
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student does not have direct deposit, the Contractor will be expected to have a system in place, 
approved by MTC, which will ensure each student is paid in a timely manner. 
 
The Contractor will: 

• Provide MTC with a weekly report on status of mandatory documentation.  Once all 
documents are received by the contractor, no further reports are required. 

• Collect timesheets from students beginning with the day of the opening orientation. 
o Check each timesheet as it is received and ensure compliance with the FLSA. 
o If timesheets are not properly filled out, work with students and or supervisors to 

correct identified deficiencies. 
o Ensure students are not paid on incorrectly submitted time cards.  

• Work with agencies to avoid students working overtime. 
o Inform MTC of any overtime hours performed and who was contacted about the 

incidence. 
• Process paychecks for the students on a weekly or biweekly basis. 
• Ensure student and agency supervisor contact information is accurate and up-to-date. 
• Provide MTC with a by-name report of supervisors that submit improperly completed time 

cards.  
• Immediately report any problems or issues that arise with the interns.  
• Provide guidance to student and supervisors to ensure that job assignments and scheduling 

of hours are compliant with federal and state child labor laws. 
• Work with students unable to attend the orientation in order to ensure that the student 

receives all necessary information and documents.  
• Invoice MTC after each pay period in which students are paid. Invoices to MTC should be 

coordinated so that a single invoice includes all students who worked the pay period being 
invoiced. Additionally, each invoice to MTC should reflect only those hours for which a 
student was paid and for which there is a signed timesheet as supporting documentation.  
Each invoice to MTC must include required supporting documentation. 

• Provide to the MTC Project Manager reports that indicate the number of hours each student 
intern worked, as shown in their most recent timesheet submittal. 

 
Due Date:  Ongoing during period of time when any student is working. The reports are due no 
later than five (5) working days, after timesheets are submitted to the Contractor. 
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APPENDIX A-1 
LIST OF TENTATIVE INTERN WORK SITE LOCATIONS* 

 
Alameda County 
City of Hayward  
City of Pleasanton  
AC Transit 
BART 
Caltrans (work site located in Oakland) 
 
Contra Costa County 
Tri Delta Transit (work site is in Antioch) 
Town of Danville 
City of Pittsburg 
 
Marin County 
Golden Gate Bridge, Highway & Transportation District 
City of Novato 
 
Napa County 
Napa County Transportation Planning Agency (work site located in city of Napa) 

City of St Helena 
 
San Francisco County 
SF Department of Parking and Traffic 
 
San Mateo County 

City of Burlingame 
City of Millbrae 
 
Santa Clara County 
Santa Clara County (work site located in San Jose) 
City of Morgan Hill 
City of Saratoga 
 
Solano County 
City of Fairfield 
City of Rio Vista 
City of Dixon 
 
Sonoma County 

Sonoma County (work site is in Santa Rosa)  
City of Healdsburg 
City of Santa Rosa 

*MTC reserves the right to change these locations. 
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APPENDIX B 

PRICE PROPOSAL FORM 
1.  
Indicate fee (inclusive of all applicable surcharges, such as 
taxes, insurance, overhead, and profit) to MTC for services 
specified in Appendix B. Charge shall be expressed as a flat rate 
per hour, per student. 

 

 
Fee Per Hour Per Student 

 
$_____________ 

 
2.  Are all services described in the scope of work included in the price above? 
 

Yes No 
 
 
3.  If No, indicate which services will be priced separately and at what cost to MTC: 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 

SIGNATURE OF AUTHORIZING OFFICIAL: 
 

Name of Proposer  

Address  

Phone Number  

Fax Number  

License Number and Type  

Representative Name and Title  

By signing below you acknowledge and agree to provide the required services, and 
comply with all the terms and conditions (including all applicable insurance 
requirements) listed in this RFP. 

Name of Authorizing Official  

Authorized Signature  
 

PLEASE SIGN PROPOSAL. UNSIGNED PROPOSALS WILL NOT BE CONSIDERED. 
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APPENDIX C 

CONTRACTOR’S REFERENCE FORM 

 
 
Name of Proposer    

Representative Name & Title   

Phone Number    
 
Reference Form shall include a minimum of three separate contracts of a similar nature 
that have been completed by Contractor within the last year. Please include name and 
telephone number of contact person who may be contacted for reference. 

 
1. Client's Name  

 Contact Person   

 Address  

 City & Zip Code  

 Phone Number  & Email  
 
 
2. Client's Name  

 Contact Person   

 Address  

 City & Zip Code  

 Phone Number & Email  
 
 
3. Client's Name  

 Contact Person   

 Address  

 City & Zip Code  

 Phone Number & Email  
 



MTC RFP 
Employment Agency for High School Internship Program 

Page 12 
 
 

APPENDIX D 

CALIFORNIA LEVINE ACT STATEMENT 

California Government Code § 84308, commonly referred to as the “Levine Act,” precludes an 
officer of a local government agency from participating in the award of a contract if he or she 
receives any political contributions totaling more than $250 in the 12 months preceding the 
pendency of the contract award, and for three months following the final decision, from the 
person or company awarded the contract.  This prohibition applies to contributions to the officer, 
or received by the officer on behalf of any other officer, or on behalf of any candidate for office 
or on behalf of any committee. 
 
MTC’s commissioners include: 

 
Tom Azumbrado Dorene M. Giacopini Jon Rubin 

Tom Bates Federal D. Glover Bijan Sartipi 
Dave Cortese Scott Haggerty James P. Spering 
Dean J. Chu Anne W. Halsted Adrienne J. Tissier 
Chris Daly Steve Kinsey Amy Rein Worth 
Bill Dodd Sue Lempert Ken Yeager 

 Jake Mackenzie  
 
1. Have you or your company, or any agent on behalf of you or your company, made any political 

contributions of more than $250 to any MTC commissioner in the 12 months preceding the date 
of the issuance of this request for qualifications? 
 
___ YES ___  NO 

 If yes, please identify the commissioner:  ____________________________________________  
 
2. Do you or your company, or any agency on behalf of you or your company, anticipate or plan to 

make any political contributions of more than $250 to any MTC commissioners in the three 
months following the award of the contract?  

 
___ YES ___ NO 

 If yes, please identify the commissioner:  ____________________________________________  
 
Answering yes to either of the two questions above does not preclude MTC from awarding a contract to 
your firm.  It does, however, preclude the identified commissioner(s) from participating in the contract 
award process for this contract. 
 
   

 
DATE  (SIGNATURE OF AUTHORIZED OFFICIAL) 

   
 

  (TYPE OR WRITE APPROPRIATE NAME, TITLE) 
   

 
  (TYPE OR WRITE NAME OF COMPANY) 
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APPENDIX E 

SYNOPSIS OF PROVISIONS IN MTC’S LETTER AGREEMENT 

1. Independent Contractor: CONSULTANT is an independent contractor and has no 
authority to contract or enter into any other agreement in the name of MTC. CONSULTANT 
shall be fully responsible for all matters relating to payment of its employees including 
compliance with taxes. 
 
2. Indemnification: CONSULTANT agrees to defend, indemnify and hold MTC harmless 
from all claims, damages, liability, and expenses resulting from any negligent or wrongful act or 
omission of CONSULTANT in connection with the agreement. CONSULTANT agrees to 
defend any and all claims, lawsuits or other legal proceedings brought against MTC arising out 
of such act or omission. CONSULTANT shall pay the full cost of the defense and any resulting 
judgments. 
 
3. Termination: MTC may terminate the Agreement with five (5) days’ prior written notice. 
If MTC terminates without cause, MTC will reimburse CONSULTANT for its non-recoverable 
project costs up to the date of termination. If CONSULTANT fails to perform as specified in the 
agreement, MTC may terminate the agreement for default by written notice following a period of 
cure; CONSULTANT is then entitled only to compensation for work performed in accordance 
with the Agreement.   CONSULTANT may terminate without cause with sixty (60) days’ prior 
written notice. 
 
4. Key Personnel: Substitution of key personnel, if named in the Agreement, requires 
advance MTC approval. 
 
5. Data Furnished by MTC: All data, reports, surveys, studies, drawings, software (object or 
source code), electronic databases, and any other information, documents or materials made 
available to the Consultant by MTC for use by the Consultant in the performance of its services 
under this Agreement (“MTC Data”) shall remain the property of MTC and shall be returned to 
MTC at the completion or termination of this Agreement.  No license to such MTC SAFE Data, 
outside of the Scope of Work of the Project, is conferred or implied by the Consultant’s use or 
possession of such MTC Data.  Any updates, revisions, additions or enhancements to MTC Data 
made by the Consultant in the context of the Project shall be the property of MTC. 
 
6. Ownership of Work Products: All data, reports, surveys, studies, drawings, software 
(object or source code), electronic databases, and any other information, documents or materials 
(“Work Product”) written or produced by the Consultant under this Agreement and provided to 
MTC SAFE as a deliverable shall be the property of MTC.  Consultant will be required to assign 
all rights in copyright to such Work Product to MTC. 
 
7. Subcontracts: No assignment or subcontracting of any part of the Agreement is permitted 
without prior written approval of MTC, and any attempt to do so will be null and void. MTC is 
under no obligation to any subcontractors. 
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8. Consultant's Records: CONSULTANT shall keep complete and accurate books, records, 
accounts and any and all work products, materials, and other data relevant to its performance 
under this Agreement. All such records shall be available to MTC for inspection and auditing 
purposes. The records shall be retained by CONSULTANT for a period of not less than four (4) 
years following the fiscal year of the last expenditure under this Agreement. 
 
9. Prohibited Interest: No member, officer or employee of MTC can have any interest in this 
agreement or its proceeds and CONSULTANT may not have any interest which conflicts with its 
performance under this Agreement. 
 
10.  Insurance Requirement:  See Appendix F-1, Insurance Requirements, attached hereto.   
 
11. Governing Law.  The agreement shall be governed by the laws of the State of California. 
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APPENDIX E-1  
INSURANCE REQUIREMENTS 

 
Minimum Insurance Coverages.  CONSULTANT shall, at its own expense, obtain and maintain 
in effect at all times the following types of insurance against claims, damages and losses due to 
injuries to persons or damage to property or other losses that may arise in connection with the 
performance of work under this Agreement, placed with insurers with a Best’s rating of A-X or 
better.   
 

Yes (√) 
Please certify by checking the boxes at left that required coverages will be provided 
within five (5) days of MTC’s notice to firm that it is the successful proposer. 

___ 

Workers' Compensation Insurance in the amount required by the applicable laws, 
and Employer's Liability insurance with a limit of not less than $1,000,000 per 
employee and $1,000,000 per occurrence, and any and all other coverage of 
CONSULTANT's employees as may be required by applicable law. Such policy 
shall contain a Waiver of Subrogation endorsement in favor of MTC. In addition, 
the Workers' Compensation and Employers Liability coverage shall apply to all 
temporary employees working in the High School Internship Program, and the 
policy should be endorsed with an Alternate Employer Endorsement (WC 00 02 
01A) naming MTC as the Alternate Employer.   
 

___ 

Commercial General Liability Insurance for Bodily Injury and Property Damage 
liability, covering the operations of CONSULTANT and CONSULTANT’s 
officers, agents, and employees and with limits of liability which shall not be less 
than $1,000,000 combined single limit per occurrence with a general aggregate 
liability of not less than $2,000,000, and Personal & Advertising Injury liability 
with a limit of not less than $1,000,000. Expense for Indemnitee’s defense costs 
shall be outside of policy limits and such policy shall be issued on a Duty to 
Defend Primary Occurrence Form. 
 
MTC, and its directors, commissioners, officers, representatives, agents and 
employees are to be named as additional insureds.  Such insurance as afforded by 
this endorsement shall be primary as respects any claims, losses or liability 
arising directly or indirectly from CONSULTANT’s operations. 

___ 

Business Automobile Insurance for all automobiles owned, used or maintained by 
CONSULTANT and CONSULTANT’s officers, agents and employees, 
including but not limited to owned, leased, non-owned and hired automobiles, 
with limits of liability which shall not be less than $1,000,000 combined single 
limit per occurrence. 

___ 

Errors and Omissions Professional Liability Insurance (if applicable) in an 
amount no less than $1,000,000. If such policy is written on a “Claims-Made” 
(rather than an “occurrence”) basis, CONSULTANT agrees to maintain 
continuous coverage in effect from the date of the commencement of services to 
at least three (3) years beyond the termination or completion of services or until 
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expiration of any applicable statute of limitations, whichever is longer. The 
policy shall provide coverage for all work performed by the CONSULTANT and 
any work performed or conducted by any subcontractor/consultant working for or 
performing services on behalf of the CONSULTANT. No contract or agreement 
between the CONSULTANT and any subcontractor/consultant shall relieve the 
CONSULTANT of the responsibility for providing this Errors & Omissions or 
Professional Liability coverage for all work performed by the CONSULTANT 
and any subcontractor/consultant working on behalf of the CONSULTANT on  

___ 

Property Insurance covering CONSULTANT'S own business personal property 
and equipment to be used in performance of this Agreement, materials or 
property to be purchased and/or installed on behalf of MTC (if any), debris 
removal, and builders risk for property in the course of construction (if 
applicable).  Coverage shall be written on a "Special Form" ("All Risk") that 
includes theft, but excludes earthquake, with limits at least equal to the 
replacement cost of the property.  Such policy shall contain a Waiver of 
Subrogation in favor of MTC.  If such insurance coverage has a deductible, the 
CONSULTANT shall also be liable for the deductible.   

 
 
By signing below, you acknowledge and agree to provide the required certificate of 
insurance providing verification of the minimum insurance requirements listed above 
within five (5) days of MTC’s notice to firm that it is the successful proposer. 

Representative Name 
and Title 

 

Name of Authorizing 
Official 

 

Authorized Signature  

Date  
 
 
NOTE: If you were unable to check “Yes” for any of the required minimum insurance 
coverages listed above, a request for exception to the appropriate insurance 
requirement(s) must be brought to MTC’s attention no later than the date for protesting 
RFQ provisions.  If such objections are not brought to MTC’s attention consistent with 
the protest provisions of this RFQ, compliance with the insurance requirements will be 
assumed. 

 
 




